Flyer using Microsoft word
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Microsoft Word 2003 helps you produce professional-looking documents by providing a comprehensive set of tools for creating and formatting your document.
Activity: 
The students will create a flyer using Microsoft word for the annual Holden School Halloween party for the students at the Warren Prescott School, to be held on Halloween day. 
Time: 

Due to attendance issues this assignment should take approximately one week. 

Objectives:

The objective of this assignment is to allow the students to understand the importance of volunteering their services for the Halloween party. While learning to use their imaginations to add graphics, borders, photos, clip art and word art for Halloween, to a Word document. 
Mass Technology Standards Addressed   (Gr. 6-8 & Gr. 9-12)

· 1.14 Identify and use a variety of storage media (i.e., CDs, DVDs, flash drives, school servers, and online storage spaces), and provide a rationale for using a certain medium for a specific purpose.

· 1.21 Demonstrate use of intermediate features in word processing applications (e.g., tabs, indents, headers and footers, end notes, bullet and numbering, tables).

· 1.21 Apply advanced formatting and page layout features when appropriate (e.g., columns, templates, and styles) to improve the appearance of documents and materials.

· 1.36 Run multiple applications simultaneously, alternating among them.

Materials Needed

•
PC’s

•
Internet Explorer

•
Microsoft Word
· Microsoft Publisher
