	Effective Technology: The Use of Email


Teacher Name: 


Student Name:     ________________________________________ 



	


	CATEGORY 
	4 - Mastered 
	3 - Proficient 
	2 - Needs Practice 
	1 - Unable 

	Student was able to successfully open the attachment 
	  ~opened & sent completed response 
	  ~opened but did not send back as attachment 
	~sent back as reply
	~did not complete assignment

	Student sent homework back as an attachment via use of email 
	  ~sent correctly
	~sent as a reply
	~did not send, paper
Delivery
	~did not receive assignment

	Subject and address line were used correctly in email 
	  ~correct address & subject
	~correct address incorrect  subject 
	  ~correct address & no subject 
	  ~did not receive 

	Student response was appropriate and received in a timely manner. 
	~next day 
	~with in 2 days
	~with in 3 days 
	~ not attempted 

	Homework was completed and sent to teacher for assessment. 
	  ~sent by due date 
	~3 days late
	~1 week late
	~not attempted 


TOTAL SCORE: __________________

